Clairvia Web: Shift Opportunities

Overview

In Clairvia, Opportunities are open shifts on the schedule that are posted to staff who are qualified to work.

Shift Opportunities

Viewing Opportunities
1) From the Schedule menu, click My Schedule, then Weekly or Monthly Schedule.
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2) Click the box next to Show Opportunities.
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Accepting or Removing an Opportunity
1) From your Weekly Schedule, click the blue link in the Opportunities pane.
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2) The View/Select Opportunity box will open with full details:

2 View/Select Opportunity - el
Facility: AMC Date: B8242012 Start Tirme: 7:00 AM
Profile/Service: BN Med Surg Task: Ta-2p RH End Time: 330 PU
Skill: RM

This opportunity is approved for overtime.,
General commenis from the scheduler

Legal comments from the scheduler

By clicking the Schedule Me button below you are requesting to work this shifc. By agresing to this, you will -
be added to the acheduls and are sxpescted co reporc for daocy at the specified cime. If you are unable Tt

sapart for wask, vou are to notlify the sraffing office at (913) 565-1234 me lazes than two hours bafoze the
start of your shift. Ho other message will follow. Fleass check your scheduls to verify this change.

Optional note 1o the scheduber here: (1024 characters maximum)

Close | Schedule Me Remove From List

= Close will close the box.
= The middle option will be Schedule Me or Consider Me, depending on the Opportunity.
o Schedule Me automatically schedules you and you will be sent a confirmation message
in Clairvia.
o Consider Me adds you to a list for manager or scheduler review. If your offer is
approved, you will receive a message in Clairvia.

o You can enable email notifications by going to My Information = preferences =
Email Notification and selecting the box under Opportunity Notification.

= Remove From List will delete this Opportunity from your view.

3) If you accept an Opportunity, you will see it on the Employee Dashboard under My Opportunities.
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